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men and City ! n fron t him 
and o1 I vol e] li ng machine 
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an ordinary tyr 
1 by telephone lines t 
machin n his New York office 
tne 
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messages he may 
study And 


if 
i : s, Mr Thomas has 
typewriter tor I 
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ie study of his home in West Mk. THOMAS 
chester, a hat sent : first hand e does some | 
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are many s from 
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lut m retary, Mary Dav ud ti how to put 
were o ned in the artic:e, “ Gi Fridays of down hi hot t pr 
Radio,”” which appeared in tl rch, 1936, issue of : ' ' 
GgEcc Writer 


deadline t 
meet every da\ l 


n ymcisely the 
first time. Thu n | 


a difficult 
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piece of writing to do, he takes out his type 

thinking to 
rst dratt running smooth 
| 


writer and begins 
When he has his 


he begins dictating to 


the machine 
1s secretary 


ANOTHER news commentator, Boake Cat 
ter, writes all of his material himself, using 
his secretary for his extensive correspondence, 
which he dictates. By way of explanation, 
he says: “When I sit down and bang out a 
piece on my typewriter, I feel that | am get 
ting the material out of my system physically 
as well as mentally, which is a relief.” The 
photographer caught him at it in I'lemington 


(picture 1) during the Lindbergh trial 


Typewriters, which in many minds are as 
sociated only with business, are often standard 
equipment with movies stars, to Jeannette 
MacDonald, lovely soprano of the screen, uses 
her typewriter between scenes to catch up 
with her personal correspondence. While the 
photograph (5) shows her pet dog eager to 
play “secretary,” she is careful to see that | 
does no damage with his paws 


Even Jean Harlow (2) has learned to type 
When she is not needed in front of the camera, 
she-retires to her dressing room to work on 
her novel, “Today is Tomorrow Recently 
she listed her requirements for a good secre 
tary [These requirements would fit the secre 
tary of a business man as well as an actress 
She said: “I believe a successful secretary has 
to be a one-woman brain trust, an ambassador 
of good will, and a fortune teller all at once.” 

Jack Benny (7), whose antics delight the 
nation on the radio on Sunday nights, has a 
secretary to take care of his affairs, but he 
also has a typewriter for his own use. This 
machine is always left uncovered, ready for 
work Chus, whenever he gets an idea during 


the week, he immediately types it, without 


listurbing his secretary. Once a week, when 
he prepares his radio script, he goes over these 
' 


ideas and then dictates a complete routine to 
his secretary from them 


Q)NE of Movieland’s highest paid writers, 
Frances Marion (3), never dictates her 
scenarios to her secretary She writes the 
first draft direct to her machine, makes any 
necessary corrections or revisions, and then 
turns it over to her secretary tor retyping 
She says she can think better if she can se 


what she is writing as she goes along. 


Sarah Y. Mason and Victor Heerman (6) 
have been co-adapters of many books for the 
movies. Their work in transferring “Little 
Women” from a book to a scenario won for 
them an award from the Motion Picture 
Academy of Arts and Sciences. So well are 
their working habits adjusted to each other, 
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it they are co-typists as well as co-adapter 
Thus, when Mr. Heerman has a “brain wave 
Miss Mason sits at 1 typewriter and writes 
is he dictates W runs out of ideas 
e takes her place it the machine and she 
picks up the thread of the narrative where he 
left off 


appear on the scree 


EVEN though it doest 


e typewriter is important equipment on the 


movie set itseli, as witness the scene at the 


lead of this artick During the filming of 
“Mutiny on the Bounty Director Frank 
Lloyd had some important memoranda to send 
back to the office \ stenographer was not 
available, but script clerk James Ryan and 


his typewriter were around, so Mr. Lloyd 


dictated his memos to Mr. Ryan direct to the 


machine, right ther n the set! 

Peter B. Ky 2), shown in his office 
signing some papers, is one of the few good 
writers who were g | business men before 
they turned to literaturs Mr. Kyne was i 


both the grocery and the shipping business an 
‘tthand route He 
still uses his shorthand to jot down ‘phone 


entered both Via the shor 


conversations and ideas tor stories, and claims 
he would still make a “rattling good secretary 


to some big executive 


ABOARD the giant transatlantic airliner, the 
Hindenburg, a typewriter occupies an impor 
tant place in the radio room. The radio oper 
ator must know not only how to transmit 
messages, but he must be able to type the 
messages received. You see him pictured in 


us “diggings,” inset e view of the big 
ship on our cover 

Howard Dietz and Arthur Schwartz (13) 
in llaboration, have produced many of the 
popular songs of our nation, as well as a 


number of full-length musical comedies. Mr 


Schwartz devotes himself exclusively to music, 
while his partner writes words. These words 
f Dietz are not only for the lyrics of songs, 
but are also necessary on his job as director 


Metro 


Goldwyn-Mayer, the movie producers. At col 


ot publicity and advertising for 


lege, Mr. Dietz entered a prize contest spon 
sored by a cigarette firm and won $500, the 
first prize. Convinced he was meant to be a 
writer, he bought a typewriter with part of 
the proceeds. Since then he has worn out a 


} 


score of machines recording his prolific ideas 

Gordon MacCreagh (10), explorer and ad 
venturer, takes just the minimum of necessities 
with him when, accompanied by a native guide 
only, he goes off to out-of-the-way corners of 


the globe in search of relics of lost civiliza 


tions. Included as an important item among 
his minimum necessities, however, is his port 
able typewriter, 


which he has used in an 
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You'll know most of these folks without reference to the figures across the page 
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Here are the others Miss Arell is telling about on page ? and across the way. 
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\ma ingl« a temple India, and on a_srwritest ‘ te, el Frank 
Mitain at the equator wu Afr ca He was Knox (11 p ’ a ' in newspaper 
timate friend of Haile Selassie’s before 4S a Newspaper ’ iccustomed to “thinking 
Italy conquers ‘ ' sondl n taught the on, the martin o£ t surp! r there 
mperor \ typ re. 1 at { e pet , vrites 
‘ il \ { 
likes to do his own typing Senator Arthur SO there you have then yor n thumbna 
li. Vandenberg (8), for instance, personally descriptions and | tograpns, a behind-the 
writes s addresses in advance on his type enes npse ‘ mibe well-know1 
writer, a Governor Alfred M. Landor f persons wil have competent secretarial aid, 
Kansas (9 Republican candidate for Pres et prefer 1 sol f their typing then 
dent, pric mselt his ability to write his elves l ter has heretotore 
Own spec es dire t ft tie type write He is reg stered ma 1k used 
a corp secretaries and assistants, but be niv by a secretar 1 will learn here that 
heves | | s self better when he ~ e boss ite t erse | tackling the 
hle the w ‘ f ’ on 
M P Magi 
. « « y y + . . 
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» 
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HA’ i I myseli I \\ i t tai i Lie inaZiin 
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1) I t t em und 1¢ \\ I u il ible t ct t str ‘ : Sik , iT J id { 
lvise then n their problen t f newspape advertising ; magazine dis 
‘ g person w s about to bes pla tu t ca l Analyze it 
some specialized training for the woul , Make es vhat impresses y 
well to train thoroughly and we In thes t \ wil e valuabl time 
days ot readjustment training will prove a rmx 
splendid estment If at all possible, it lf you " vy what line of work yo 
would be wise to prolong t months of pre ire gou é eel neutral ab 
aratior eighteen months’ study will be mu I ive | ) already k Ww 
better than the yea f illy planned for vish t t | prepare for legal 
| € best tra ¢ Ww rker S tive ne Ww » 18 De ( wor 4 or tiv pi ting 
ne chose tive ew pla es a t nes pe s ess tte I 1 really wisn tf 
pa { ans m e resumed llow there e piece « i e that wil 
The way w ve clearer course, before prove g eptable to tollow It 
the young person who has a definite idea as to this: Master rthand t will never be 
what line of work she wishes to ente For time wasted. Over and over again, in late 
xample, if you have firmly decided that ad years, 1 matter what endeavor you make 
vertising 1s your ch sen line now 15 the time vours, short i \ ! < \ m™ il asset 
to enter definitely upon a well-planned read n business 
w course in advertising Seek guidanc« Many is the tim ive ted Isiness 
from your most expert adviser There are when a promotion was to be made, or a re 
many ‘sources of such advice Advertising organizat et ed, the best posit the b 
experts 1 sity advisers specia sts ! with il vivantags t t vert tf the young 
na { the business schools, will prepare person v had a } wledg« t shorthand 
I ia st ! erence b KS {2,0 to your whether the were calle Ste QT ap! 
ublic library, borrow 11 u ca some 0 I t Shorthand makes enience 
tin ery atest and most aut ritative work ind =a ra nh making | il es 
and tudy then irefully Mak extensive r taking thers i i 
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vertising ers, both met yomen, express regret that 
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6 
wonder how a newspaper reporter can manag 
without a knowledge { this magic writ 

Shorthand knowledge to a worker in aln 
any line is like money in the bank. It pre 
exceedingly valuable over and over aga 
Especially in times when positions are mu¢ 
ought after and competition ts keen, short 
hand will fit one as almost nothing else car 
ind a mastery of it will never be regrett 
And I speak from a very personal experience 
Shorthand is imteresting to stud t t 
difterent it intrigues, and it never grow 
notonous 

‘ 
HELPING 
. TY 
MY EMPLOYER 

Employers welcome helpful suggestions from 

stenographers and secretaries. Im this depart- 

ment will be found ideas that were offered and 

accepted, and were found to work 











Dating Your Notes 


T ‘ 
O facilitate finding a cer- 


tain day's dictation when my employer wants 
refer to the 
tound a 


Satistactory 


notes several weeks later l 
which, 1or 


the date in re 


to 
me, 18 even 
! 


have method 


more than 


it the 


putting 


beginning of each day's work, as sug 


gested by E. T. in the April Grecc Writer 
When my notes have been transcribed, | 
ancel those notes with an oblique line, placing 
n the left of that line a large number indi 
cating the current month, and, on the right 
f the line, the day of the month. For ex 
ample, notes transcribed on April 27 would be 
ancelled with 4/27 written through them. In 
this way it is easy to find any letters written 


on a given day, even though those letters are 


scattered through notes covering two or three 
days’ dictation, as sometimes happens when 
the mail is especially heavy and the “rush” 


letters have been written first, leaving the less 


important ones to be transcribed later 
mm. &. € 
W HERE I work there are six 
men from whom I take dictation. After tra 
scribing my notes, | write across them in 


fairly large letters the initials of the dictator 
By such a method of f 
my bosses desires a letter written by him, all 
| have to through my 
book, paying particular attention only to the 
pages marked initials. If my boss 
knows the approximate date of the letter he 
is requesting, that further up the 
search, of course, for I always date my notes, 
as well as initialing them W.R. M 


cancellation, if one o 


do is to turn note- 


with his 


speeds 


\ 
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Docket Index 


OCCASIONALLY my boss 
yet " where a pr lved o1 
wl } ‘ g t ce \ son 
ther case, but ( t c inl 
t |, therefore ve thr s dock 
(books in which the recor ceding 
each Cast ire k pt) tron I time i bega 
practic v law ib I 35 I if ind ma 
i list of all ! nt ] 
ects. as f 
Dkt 
Sul I N Pag 
Ad str Estate Har 13 I 26 
| Sy, sO1 [Il $9 
Kt 
Di t J $ ] oO I\ 31 
on 
I 
Now whenever the boss | vs he had, for 
stance, a certain embezzlement case, he sim 
ply refers to “Embezzlement n this list and 
at once acquaints himself w the name of 
the case he is thinking of and where to find 
the file He feels happy ind relieved because 
it saves him the time and trouble of going all 
over the work aga rf g down the cita 
tions and authorities, except the most recent 
nes E.A R 
_ , ; 
The Longest Word in the 
Language 

ry. 

I HERE seems to be a peren 
nial fascination, the May American Penman 
comments, in trying to discover the longest 
word in the language. The word in 


longest 


Webster’s New International Dictionary, Sec 


ond 


fatt 
meaning honorableness, whi 


Edition, is said to be honorificabilitudini 


bus, but this is “a pedantic nonsense word,’ 


h narent! we 
n apparently owes 


its inclusion in the dictionary to the fact that 
it was used by Shakespear: ve’s Lab 

Lost.” Many of the long words of a mor 
serious sort seem to have been contributed by 
science—words like /ymphangioendothelioma 
and pancreaticocholecystostom Among the 


words which sound more lik: 
a fairly good-sized one is disesta 
Perhaps the most staggering 
letters are names of chemical 
following 
themselves entered in the dict 


“plain English,” 
lishmentarian 
accumulations of 
compounds. The 
terms, while not 
ary, appear, for 


highly technical 


the benefit of experts, in definitions of chemical 
terms methylamino-acetyl-pyrocatechol, 3 


acetamido-1-hydroxy-benzene-arseni 
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THE LEARNER 





SHORTHAND IS A 
CONSTANT CHALLENGE 
TO THE LEARNER 


\ Message by Dot POR GREGG of Importance 


To Beginners in Shorthand 
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Brief-Form and Phrase Drill 
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e engineering study which 
he proper method of holding your 
rect posture at the desk, their 
d be fascinating but you might 
any writing. However, you do not 
s that Introduction to “Speed 
it will give you valuable pointers 
early habits of shorthand writing 
t need to be changed when you 
speed dictation. See how deftly 
IT tebook pages in the way 
w he uu have finished the frst 
your finger under the page on 
e writing and, as you near the 
n to move the page upward 
ngle flip of the finger 1 will be 
‘ inew pare 
IN thre i rf Stave 
s s 1 will be much mort 
terrupt your skill-forming 
many questi lf vou keep 
T I ~ the 4 s¢ struc t n 
be made clear t you as you 
n those points whi ire mo 
Wh u are tempted im 
waste ft ist Say t yourself 
reas Ww irs but to do 
nstruct ! r textb KS 
ea t 1 re 
WRITING BY SOUND ma 
its p ns e early par 
is ] i Ise t writing t 
gl and wit the nanny s le 
thand he s 1 justity tS mann 
urt pping all these silent 
at tne ¢ S “ rds as 
stance, and the silent > in 
And « torget that this 
es equally t sile t bef 
P = i ¢} 1c like 
; ; ea fod rid | 
Calist 1 ] ( 
Su ntrasts as cdvue 
é ! 1dge; rag, ? 
QNE message that I want t 
u ti first month is, “Go for 
paust ‘Jur systen s s col 
hand travels f wardr aturally 
cel curves sentence pauses 
ld be marked by a shorthand 
rogat mark form the 
g£ pu tual w hie u st 
tw prevent ma 4 transcrip 
‘ - : Ps 
p tuation mark should b 
a stop in your writing. Go on 
t the next sentence Even 
marks are struck upward so 
it the time it is indicating the 
nearing the position tor begin 
wi d 


Your imdividual effort, trom the very frst, 
should be spent in trying to ELIMINATE 
ALL STOPS which will retard speed in later 
writing. F in the phrase i will, 
until you are certain that 
stop i, but t/. As soon as 
you have mastered this phrase without a hint 
of hesitatior proceed to words which 


have this iatior { letters: cattle 


© example, 
must 
are not wt 


you practice 


you ting f- 
you Can 
combir 


Same 


(which is also the brief form for catalog), rat 
tle, tattle, fatal, kettle, metal, victual, actual 
Notice that ¢/] represents the endings tle, tal, 
and twal. As a consequence, when you have 
mastered fluency on that one combination of 
letters, you have mastered the movement re 
quired in a whole series of words. See how 


recall to practice 
until there is not the 
r will become so long 


many 
Now 


; ightest danger that the 


you Cal 


dr ur 


is to be mistaken f in /. Then proceed to 
train, treat, trip, trim, creature, feature, ama 
feu ecture Notice that the endings ture 
and feur are written f 
AT this point your attention 1s 
directed to the benefits to be derived trom 
early work with our Art and Credentials 
Department. Familiarize yourself at once with 
the awards that we have made available to 
uregg rthar thy rN i series ol 
tincates medal rer i ant chal 
lenge t \ kK I ] tre mrst day yo 
tart ir s Gratifying as it is to the 
auth to know of the records of the cham 
pions W write s system, | fess that 
this vea ‘ g to be most interested in 
knowing : any u are wearing the 
ew Ju ) G. A. pin when y meet y 
me ( mas liday 
Brief-Form and Phrase Drill 
< so 
Ss! AL 
memb« ! torms 
of the Mar iT frequently 
n all dictat t i make speed 
rt you ive gent t re 
alling c es 1 ! { then l 1S 
true of the I es al Once t ug! 
i give ipter mu W f L ge plan 
‘ 1. ll t . presented, the 
all tl p gest i ss ft page 
And whe ger hesitate iny of 
then out i itline ere 
another below ich e and s to make 
sure you are ) emorizing them in any 
ne order Chen g p the briet-forms from 
the several chapters together, and all the 
phrases, and continue your drill. How far 
your practice al be ext led by add ng other 


brief-form phrases (/ can, / ¢ 


will Der itives pl 


see 





Oper ators 
Tels 


typewriter 


im ia 


Central 
Office in a 


large city 





TWX Service—Long 

Distance Typing by Wire 
ry. 
| YPEWRITERS at i telepl ne central 


vitchhoard ? Well, not the linary kind 


ne ne 


rhese 
large tel 
rWx 


ul or miles 


iway, as e is central mur tele 
“Ons ' ' 1" anles 


| eT the illing typist ( 


iris are operators 


langes ( ( one 


h indle Ss \ 


off her message, types and waits tor 


attendant at 
When both parties hav 


t} ottice to writ 


e other 
e ¢ omple 
’ 


r il 


swer 


ted their communication, they disconnect by 
turning off the machines, and the operator 
takes down the connection. Quick and easy! 


The First Carbon Paper 


S03 meat 


+] lo ] 
DOES i? adate | 


anything to y It was then that Ralph 
Wedgeworth, of London, England. produced 
the first paper, made of lard 


lamp black. Cyrus Parkman Dakin, first man 


carbon and 


in the United States to produce carbon 
claimed to be the inventor in 1823 


paper, 


H 


and 


thank Lebbeus 
t tremendous energy 
first applying carbon 


B I 
»susiness, nowevet las ti 


man 
mind, for 


Roger 
,\ogers, a 


versatility of 


W eirex 


“epte mibe r. | 


Tue 


NEw 


CREGL 


ape 
iT til 4 t { ] bh + ~ 
~ ‘ ‘ » ’ 
laqagt 
Neva i perated A ind Ww 
the ead business | 2 ‘ 
nted i ma i 
wire cable tblished St : | 
1 
rr ice | ii i 1 i | 4 t 
| 
You ma indle wit ert ¢ ‘ 
| 
; ' 1 
pretent 1s king she 
r ' 
11176 that r re < 
‘ 


Woodbury Starts 53d Year 


THEY hel , 


it re I popular Califor 

eacnes this summer, the st ts and facu 
t f W dbury ( leg emorate t 
unding | 19. 1884 ( W oodb 
It is hex re ne test sine 
and protess al tra £ s ring 
hese years wit i g ra 
Hollyw l additi t 1 at Los 
\ngeles. Since 1922 M Whitter 
hee president f W } r in we 
be proud the progre t i! is ma 
It is at st Ider Grece Writs 
O.G.A rst ] r’s ( 
test ind has every 

keeping t perma 


Thousands at Bayreuth 


0) M PINT real nterest 


to us than the news of the Olympics at Ber 
lin uld be the report tha mes t is fron 
Karl Lang of the Rati ousal 
tt shorthand writers a ; this Whit 
suntide It was a sp asion. ti} 
year, not only the a al ¢ mpionship and 
nierences, but the House of German Sh 
land was to be dedicate Stenographer 
trom all districts of Germaz attended, and 
the associations ! neighboring ountrie 
sent representatives to felicitate the Deutsche 
Stenografenschaft on its new House The 
building contains the business offices of 
the organization, a great library, a museun 


‘t typewriters, rooms t ferences and 
instruction, and some 40 bedrooms {f 
students and guests The 1936 ( 


if? p! 1 


ship brought 400 ntestant t at 





936 
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and 


WORD 


PICTURE 


The Comma Again 
c 
Has Its Day 


S Cle 
lar t i 
iT ‘ : e {( ( : 
*} 
i ( ( lieve 
' , 4 ' : 
arn ink st 1933 " 
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! . ler ' ? 
a ank | pos | en 
‘9 ' ' ‘ 
. ' } t the ity y ( ny 
New Y 5 Su ( 
' r at S SEP LRM) t ‘ 
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Glimpse of 
“Shorthand 
House” at 
Bayreuth 
during its 


dedication 





ict ’ ‘ 
! 
S i \ i 
‘ 
lanzig ete \ 
u 
' 
ca \ 
t wa t 
, | \f \ 
t po ‘I 


From a reader's 
window in his 
toric old Danzig 
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A GOOD STENOGRAPHER 


THINGS THAT COUNT 


ROBERT STEWART SUTLIFFE 


Outlines here 


the 


Standards by which 


Business measures the Good Stenographer 


PROSPECTIVI ste 


have had at least a grammar school edu 
cation Every year added to this 
a solid umit in the toundatior f a stem 
graphic education and business career W ix 


would try to build a great structure with nm 
foundation or with a weak toundation? Gran 


aT l. and ( 


of the main stones that 


mar school, high sch llege are thre 


we build later in life (One may her har 


s 


acter and gen 


Stenographic i:ducatior Almost any intell 


gent boy or girl can learn the mechanical 


if stenography, but can they make it work in 


business? Does he know ordinary co 


English? If not, he s ild go 
elementary school. Can she spell lf not 
send her back until she car Can they pun 


tuate? If not, send them back until all of 
the punctuation marks are their friends and 
they know where each belongs and have a 
good sense of its nice usage. Or if you a 

going to teach them English, spelling, and 
punctuation, it should be before they start 
stenography and with a full understanding that 


this is foundation work, that the stenography 
must be 


time must be consumed to build the 


built on it, and that enough extra 
toundation 


before beginning the structure 


Fundamental Adaptability. Given the proper 
foundation in the way of preliminary educa 
thon, the next important tactor are temper 
mental and physical suitabilit \n ideal ten 


might be ce 


ability to sub 


perament tor a stenographer 


scribed as embodving the 
stitute the 


her 


one 


employer's conveniences for his or 


own and an inherent liking for being as 
useful as possible 

Physical characteristics greatly to be de 
sired are ordinary health and lack of 
irritability or hysteria. Good habits and ade 
quate sleep do much to keep one physically 
ht for the 


It voes 


good 


day's work 


without savine that the 


grapher should 


support the structures 


t 
to an employer than the one v s habitual 
absent either becaus« I pl sical col 
dition or because other f eem more n 
p t than the em] s 
kifty pe ent of t graphers turne 
t by the sch Is n N et r tak 
en tne « rse s ta st ireerT 
iT¢ ncert I cre i Kink steT 
grapin ‘ lent t é a The 
hrst 1s a tangible ass« e busine vor 
ind a ble ~ o Tf thie thre eX 
necessary evil; the thir nce Prospe 
tive stenogr iphers sh t leave the s t 
hand sch | ntil able tion a 
transcribe ndersta g lovers ouk 
rt ” expx l t tea lame ils 
fombitior Is the graphe 
going intu business t lo t s or just 
make a living The stenographer interestec 
solely in making a living w near ilwavs he 
1 “necessary e\ 2 ! i Da ‘ ipiie 
be al excellent stenog! phet 1 must 
work, must ive i hankering t get im tive 
class where \ mere t 
your employe but a vital, active somebody 
his establishment | t I stenogray 
success is hard work and forgetfulness of self 
so tar as the petty things ar ncerned I 
big business there are what illed “real” 
peopl ‘Real” employes pt verlook 
the time of day and t torget themselves. they 
are so interested in ft! , , a” 
tor then emp! eT 
Common Sens rn e tundamental 
necessary 1 a good stenographer Chat 1 


Without this the 


mechanically 


common senst best edu- 


cated and best trained candidate 
will fail. 


stenographer 


Frequently an ought-to-be excellent 

things, 
common 
are done 


intuition is 


habitually does “fool” 
“fool” things caused by 
sense. Many things in business life 
correctly 


failure to use 
} 


through intuition ut 


sense 


largely the use of 
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Adequate preliminary education 
. Adequate educatior tenography 
and typewriting 
lemperamental fhitne 
{. Physical fitness 
5S Ambition for ¢ . 
a airy 
6. G nse 
Bef c ‘ ‘ vTa lated ait [ 
WW 
1 ‘ ‘ ’ ’ . 
| | } \ ( 
T re entet es and 
: t 
é t prep 
‘ rks 
; i ‘ sistent } 
verbs and tense 
; rt te 
it il ‘ cuit 
| P , p ‘ ‘ o¢ , 
4 , * 17 A ’ , a? | f 
il re t Ta 
ing t i trie ten 
’ 
uiters \ ie sense | i 
eT f 
h | men r os lige 7 : 
» vit part in rect trans ‘ 
7 ( rr enelling 
| ‘ 
1 + 
% How ft make mit slate y pe 
“ p 
9 low ¢ t simple tabulate 
matte 1 1 « mime? il lette 
Lt it il appearance has ea 
veight wit emp ers: that neat 
ess i Vv | taste ! res 
spot leanliness t pers " 
f the ereatest importance 
, 
I That i business career, the ! 
ture . re mportant than t 
1 
present ; t t the pay at the beg 
ning 7 lece + wortant ¢ ’ 
g 4 S mpo ant a i 
A —_—T > - 
pport y ft get iluabie exper 
eT 
+> . ' 
4 ier pay \\ sure con 
' greater ability. for t-erad 
ner il te grapners c ew 
ire lf the fr lt tule ; 
; ( r had nes 


The Traffic Dictionary 


‘’ 

SSTENOGRAPHERS whose 
employers are engaged in shipping, receiving 
storing, forwarding, or transporting goods will 
nd the new Third Edition of “The Trafh 


Dictionary t great help in understanding the 





In Which Group Do You 


Belong ? 


al ‘ ! 
Vr \\ ( \ emr ‘ 
‘ ‘ ‘ 
,CW 2 Xx ities 
' 
I 1 rec I 
int f ¢ 410M) } nee 
1 
: emi ee 
‘ ne we | ‘ 10 , ent 
, ; | | 
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hile ; L ter trait 
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er. det ‘ ‘ ;' 
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Little Sketches of 
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SECRETARIES at Work 





To Teachers and 





Directors These 











sketches are recommended for 
study and discussion in the ad- 
vanced secretarial and office train- 
ing classes 
Editor 
i. | | i i \ estab 1 secre 
arial sery cc It t ive bee | I 11] ti . 
service (since me t us did t have a 
perma : 2 t it very sé itte ts 
establishme \ } ad ft tlar ohe arn 
this necessitated mit £ e sery t itte 
ve o'clock, a Sat } utter? s. Su 
da and \ Wed t mul Staying ul] 
mit the wee s rs wever, t get the 
b done m tine i | e mos If clre ts 
ire pe pl \ A t TICE? ind steno- 
graphic service t works out quite 
well 
Wi Suppose that iin 
rea tha w ¢ like if work Ss that t Ss 
created (Ot course the yrea 
ittract n t work is its endless 
variet Wi il ( nually meeting new 
people, consta engaging in new fields. We 
d that t experience adds zest to our 
egular jol We are always gaining new 
cas ib ‘ K ibout other people, 
ibout every n general. We have made 
many acquainta ind a number of good 
triends difterent rts of this state and i 
several trie States 
Chere Sa Clal § le t sw k, tor that 
ve don't f lont wis in our regula 


the h Ss p fem) 1 
ew Mos 
themselves and tie 


ike to listen, bee 
lifferent 
if-all-trades we ire 


kinds ot mu 


hard work 
dinnet and a 
lients like to talk about 
we, ot course 
kre Ww 


better 


ab ut 


Jills 


. T 
EAC H I us as nel special 


t for example, « 


es; 
writing—composing | 
various subjects—i1 


reporting, in resear 





etters, 


: 
zes in 


1 
special 


me of us 
articles, papers on 
ne mimeographing, in 


work 


the other features 


or “Why I Like My Job” 


nore pe 1 S \ telep \ 
eceiving erviewing We bot are 
expert the sua i ents I iking 
dictat typing 1 other regula 
secretarial duties. Sit ve study and plat 
iT Ww k tovethe ents call 1px 
eit t vit the ass that either vill get 
the bd i t e we terview a t 
or work wit m, W r tacts al t 
ind his business, with any sugges 
bettering the work. If we mak t 
that ton s recordes that A i 


avoid a similar mistake in the future 

| WICE a year w nd 
ur services to prospective ¢« lents 
For 


added 


Ka 


example, this past six months, we 


time we try to add a new service. 


nave 


poster design, lettering, graphs, drawings, et 
During this year we ave been engaged 
the following work 
| ; ‘ . re y . } { 
( taw Nat 
Draw 4 ses 
{ Su y > 5 4 x 
gray ng Z t 
Mir OR x t IN 
ryping aut $ manuscripts 
Hote orts 
Letters ar eI rts 
Se Service rem 
Draw x t tra 2 . 
y t s 
Re gt ting 
. | iw 
Ml 9 g 
Ml g 
In this. we ea 
ivé ev ular clr t< V« d at 
chents are delight sometimes su! 
prised) to find that the may rely upor 
experienced secretaries tor their work We 
hows «ade ; » onl ‘ 
nave made it our po \ Quarantee our 
work; if it does not entirely please our clients 


it 1s througn 1 fault ol our ow! 
we will glady do it 


FERA 


evel though 
over since ft 


programs, we h 


1936 
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( alits “ gi me! the tw t ) i Sy 
e! We made st Vv ers iref . ‘ 
I | tractor W 1 2 t I pr ce just a KNOW it . t 
ttle hig ut when we tol m of our guar most erest ve 
ante seems tft at id not nad any All Su ‘ \ Kt 
oucners ade It satisiac rily) he decided the pages I re “A Ss and phrases 
ave us make them. He received his money in the Rey t i 
yrompt Since then the merchants have bee end of 
‘ g ul us 1 this service We wis rent! V 
1 that I 2 mak | vuara 
every case, we have not had any work t ANS 
ver nierview § 5 rf \\ { 
W! -- ganeies everal 00k-finding . 
ters I regula posit is Irom t- ire all in 1 . t We 
town clients, but since this w 1 mean dis an adjoining office, a law ary wit 
lving our partnership, we have declined bewildering ass irge, im 
We devote a part of our income fron mes. Uitent t is necessary for n 
secretarial ser\ e to bui d g ur profess nal there an p rm t : }, K tor 
library an t bettering the qual tv and the tl . attorne \ t w 
juantit I seT e that we may oftier cult tor me t t were | 
and E. | lar order, so | WW ‘ 
iT srk ON - 
m ] arized I i 
. we . tent 
{ttorneys Secretary 
Enthusiastic Over Present PHE! evera 
Job and Future Prospects ‘““~’ *" I like my gunn 
‘ 9 7 ‘ et 
H\ | ke my job That imple —— , : ' 
Because | am s ntensely interested in that career and | oun ; odie 
y will be the it | “ t 
fascinating subject uw From that you iis One Me h | 
gather I am a law stenographer. Yes, and a ly eg eal : ; 
sit moi tie drat \rt ‘ ‘ 


satished one, tox : 


I had long ago decided to be the ste 
grapher of an up-and-coming attorney, so up 








< 


12 QUESTIONS 


> 








the completion of my irse at Business Col 
lege, I secured such a job, where | worked f 
experience 

The p Sith | il OW Nn | ive ad Dut 
ve months, a short time perhaps, b ng 
enough to convince me I| could Ave é 


ployers are most congenial, one a successiu ry 
young attorney, the other an ex-judge of th ? 
nol rt et N eit he ae 
strict and both have the necessary patience t 2 
deal with one of my (as yet) meager 


experi 4 


Check them to see how many you can 


answer and compare the result with 


the answers on page 32 


ence. For another thing, the offices are chee govern! ' ' ted Sta 
ful; the well-oiled wheels run upon a definite 5 What at 
system. I have everything tor my convenience Bie 
i a > Ist 
a good typewriter (a most important item), a 6 I i ‘ 
brand-new walnut desk (furnishing the neces-__, ‘ 
” 7 
sary distinction), and three fine large windows al 
with excellent views (which I have no time to = 
' ‘ ‘ ‘ , 4 \\ t 
ok at And as for the work—well, it's ol ‘A 
Q ‘ ' 
ever-ceasing variety My employers handl 
practically all types ol legal cases, though I’ve W 
t} , 
noticed that one seems to specialize on mort W 
gages, abstracts of title, et In the short time 11. W t () 
I have been there, I’ve written out three or readnees tre 
’ >» \ 
four different types of cases a day, between 12. W 








ENOUGH POURS FROM 


OUR HORN OF PLENTY 


TO REWARD 


I xplains 


Conductor, 


‘ . it a ich I 
the ( ) 
‘ \ I iT i! i I 
ng ‘ " , ” ed f 
wi pur] i I ince ft the 
é I and " J 
ad turned to the ancient ru Mex 
y thre lost () d 
wh begultl ‘ , , ; f 
Mie K 1 and { ite , 7 ‘ 
is to the | rk did took 
‘ to the ‘ 
“sy M , “ae ; 
ex plaines lhe f . niw k 
wuthorit the n rok He is 
emet us! ere i s ce Even 
vacal iT ices I esearc 
ind = discove mpany m ft re 
port the { the details 45 
nbling ed ted The eally is 
t mu vork t “ lertu terest 
ng He and : ta from 
two to t ee n ths every summer, and | 
ccompany t 1 ‘ f the family It 


“sn t cost me a cent tor travell ng or ily 
kpenses 

What a lucky girl, thought And di 
you expect to find such interesting work when 


, 
Studied shorthand and 


typewriting ?” 
My 


you 


Oh, no,” she laughed ambition 


was 


become a nurse, and | took stenography as 
a means of earning my way through college 
Llowever, when | got the job with the doctor 


it satisfied my interest in medicine and had the 


advantages of all these other interesting things 
besides.” She was having a glorious adventure, 
because she wielded the shorthand pen 
I HOUSANDS of students are 
ulying short typewriting for the 
rst time t ind =the ttle know 
what the acquisit f this art may subse 
quently mean t en | e thing they may 
be certain, howev« The choice fruits will 
fall in the lap of the stenographic artist wh 
has done the best job of pruning! There will 


FLORENCE 


Art and Credentials Department 


Tue 


ART 


(REGO 
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AND CREDENTIALS 





ELAINE ULRICH 


always y I tine 
] bs Ca y nly I 
re y 1 V 
p! sniment Che bett 
posit ns awa those 
eect ally epare 
Xp er = 
i \ca I Iw ‘ 
them emMmcoent ( v 
‘ cde illa c il l 
e work N 
rit yy can be cram 
I y ] have not i 
b é 1 oug 
thoughtiully and ma 
s, and how willing 
to the realization of 
childis habit I ru 
lessons and “cramn 


will now experien 


St 


rm pitshntey 


selection 


I” is r stud 
the skill required t 
rapher Che ROda 1 
It is hard to believe 


be able t 


words a minute with 


write at the 


; 


and crooks” and be al 


vet, as a normal wt 
ver tw hundred shor 
ute i linary long 


slow \ 
1t cooperating wit 


brain like, it 


because, 


ind conveys this hesit 


Say to your brain 
it.” It wall 
An unbroker tre 
ng, long way t “ 
the company ol ple iSa 


little digressions along 
that mark off pr 


prisingly fast 


your 


exhilaration 


with the 


ur brain, ta 


Stepping 


~ easy: so step on 


YOU ALL 


RTal i Cierica 
( mpisnment 
i i mpi ime! 
\A e-average accom 
more eresting 
i te I Ally and 
sadles 

Students ma 

, ypewriting ! 
t does not make 





ks 
And 
write 


min 





new 
ymptly 
wary 


yr 


Tt 
’ 
s become a bit 


trembling fingers 


liles seems a 
travelled 


and wit 


ms 


the 


reac he d 


milestones 


sur 





ng at a brisk pace 
the 


the exercise and 
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Set out now to win all these Certificates for your Achievement Record Album 
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y of the fascinating new discoveries to be 
made along the way, you will be so absorbed 
that the course will be finished before you 
know it The Grecc Writer provides mile 
stones to mark off your progress in yout! 


stenographic course, awards to attest the suc 





Tue 


es | r effort t ace lor shortNhar 
ind typing skill Su e you read the 

; : . . “ae 
mark the goals you will reach, and check the 


teacher will be 


them Your l 
he GREGG 


it as you pass 


your guide, adviser, and reteree 


WRITER examiners, your 


Goals in Shorthand 


basis of shorthand peed and accuracy 


“mnto 


TE 


is good notes, and the time to get 


} 


form” is at the beginning, before any bad habits 


| | 
ave been developed 


First Milestone 
Junior O. G. A. Pin 
Yi MUR hist 


qualify for the love 


goal, then, is t 


y Writing Progress Pin 
awarded to each shorthand student who quali 
fes on the Junior O. G. A. Test published 
elsewhere in this magazine. The basic princi 
ples of good notes are 

1. Fluency and smoothness of writing 

2. Good formation of curves and joinings 

3. Proper proportion in strokes 

and size 


length of 
of circles 

4. Correct slant and spacing 

5. Continuity in writing 


Second Milestone 
0. G. A. Membership Certificate 


r ’ 
P He Order t Gregg Artists 1s 


an organization of expert shorthand writers 


with several hundred thousand members among 


' 


students in all parts of the 
50.000 


stenographers and 


world. Approximately new members 


were admitted last year. Names and addresses 


of members 


earned 
this 


Thousands of 


whose applications have 


them special awards are published in 


magazine trom time to time 
corresponding in shorthand with 


+} land 
I 


sreggites in other lam 


(,reggites are 


s, and find it a pleasant 


ind instructional hobby We recommend 
serious practice of the Shorthand Penmanship 
Studies published in these pages each month 
for quickly mastering a good shorthand writ- 


ing style and qualifying tor membership in the 


. G, A. (Order of Gregg Artists) 


More Milestones 
60 and 80avord Certificates 


WITH a good writing style upon 


which to build speed and accuracy, you will 
then be trying vour pens at takng dictation at 
60. 70. and 8) words a minut As soon as 


you are a good OU-wor student and cal 


jualify on the Transcripti lest at this speed 


you will achieve your first milestone in tran 
scription—the 6O0-word Cert ate 

Perhaps you are a bit better than the aver 
ize—you may be if you put into practice all 


the suggestions we give you trom our tour 
tain of experience !—and you already take di 


tation for five minutes at 80 or 9W words a 
uu have writ 
Fine! 


the se 1 milestone in tra 


minute and can transcribe what y: 
ten with 95 per cent accuracy 

ou will try for 
the 80-word 


scription Certificate 


Fifth Milestone 
Complete Theory Certificate 


BY this time you probab! 
completed the study of the Manual and ar 
take the Complete Theory 
hese tests are taken from the list of 
Most-Used Shorthand Forms,” and if you car 


ready to 


write those 5,000 words correctly, you have a 
excellent vé 


, 1+ } 


cabulary I ndation upon 
build high speed and transcribing accurat 


Final Shorthand Milestones 


The 100-word Certificate is the next goal 
With that l t 


attained, you il hrottie dow! 
with greater determination and concentratiot 
o achieving a winning pace at 120, 140, and 
160 words. Aye, even at 175 and 200. Ar 
exquisite Gold Pin will be yours if you qualify 
at 120, the Silver Medal at 140, the Gold 
Medal at 160, and the Gold and Blue Enamel 
Medal at 175, and there’s the beautiful 200 
word Diamond Medal—the cherished ambitior 
ot every shorthand 


student eager to qualify 


tor court reporting, with its interesting work 


ng vacations, metimes) an 


Cas>\ 

salar 1¢s ! 

Annual Contest 
THE 


International O. G. A 


Contest which opens in December, a1 
hi I tundent 1 ote yrat ' fror 1] ' 
which Students and sit Zrapners irom ali Ove 
14 int , 
the worid compete t set which one Na 
' , ' 
acquired the best shorthand writing style 





CGrece Wrirer, September, 1936 














1936 19 


Tue Grece Warren, September 














the greatest shorthand event of the year. This ton ‘ | n , t 
Conte es Maré l—three full n ths f other stude WW 
‘ ; . ‘ ‘ / | 
\ : et ( test Copy and de the ( ont ‘ ‘ - 
‘ the vest possible vrit yr style T} nN . i ' 
} s ‘ 1iready bk i! some £ “ ” 
5 rthand writers compet iron i shortha mr 1 { WV hat ‘ t 
score more countries Young men and And what « n and ' 
‘ il] ind writing hobbyists. eager bring 
(GS ] . T . . 
. » " y 
yOals In Lypewriting 
e 
W k must t, Of course, Keep ir eyes Ol vith the n t artis test paper e gr 
. ‘ } / ‘ ] } 
on one sid { the roa We must attai \ recei\ adi to the Cert ate 
sh ty vriting, t Therefore, you will mior Membershiy ve QO. A. T. e1 
1! ike i Vy il int etort t rea h tne gnest goal blen ! I t t rye ip] 
in typewr g in kee] g with your shorthand vear t | tty | 
11 ‘ " 2 
skill At rst, fingers are all thumbs, a 
typing necessarily must be “paced off unt } | C fi 
. - 14 7 ee > 
pee Re , speed Certificates 
gers gt ree ‘ e Keys and the mum 
‘ —- -* } ~ —_ 
rum ns direct them to proper places wi T . 

S46 all i ’ — P YPING ‘A 

a lette sighted. A helpful study is t ip 
‘ . ; ; ere ? ‘ t tr ior 4 

: ne f bam enal kly ¢ —oh tal speed, a ¢ \ ’ : 
an imag iry Keyvooar’rt QUICKLY t gC menta . . 

' | ‘ records £U. Zo wv words a n ite 

nt and ordination i you ad not have 

t | f ‘ Ca i 5 Isl vy siste 
i ypewrit it home rractice y a 

} ‘ vt | 1 ‘ t i su . y 
ind eve Depress €a Key with ti . 4 

hye if il | t ACY 4 ar hye 
same snap] act and the same “mat 

me My i | I ‘ TOR ’ 5 

; ‘ ; ] 
1 ‘ ; . \ n 1 ’ eve pact ihe ( 
i Ww your! ngers eCOMe : : 
. : : ’ , ete! | 5 I rf s Le ca i 
erra n g over one anothe the ; 
” , P . +} —— ‘ the first £ i ce a eve ) 
laste Write i-Hi-¢ i d ner S pping . 
} 1 ' ‘ t I vara +10 Voras (at W spec 
fumble for the letter y. That results in uneve 
' e ¢ git ! ‘ rT { ¢ 
‘ re D al ¢ rs, 1 rt f letter : 
. 2. ) \ sO wy . ' 
| } | ‘ ‘ ] ‘ " } i 
is W is a ervous. breakdow at vides 
‘ ? ‘ ; 
‘ ‘ ; the mil St 4 ‘ finger = 
tt re ‘ t. perseve £ a 
: 
’ t i ‘ {)} ‘ 1 ‘ 
ect I 1 are pa w t K 5 i 
( et { ate vit Sea 
‘ ‘ trot from the heg ’ ting ‘ ee 
: SY 5 A ! i eT 
‘ ‘ ’ tom 6 - ick the rriage 
ry ial +i \ Iu t t 
snap] ind continue the stroking , , ‘ 

‘ ‘ ‘ , | r 
make e! uit do not let m WwW y 
while la veloping finger strength a1 
tnis I even tapping a, i 

iracy practice try the Junior O. A. T. Test ‘ 
‘ ‘ - ‘ . » > 
; ce te eee on ania dn ton face |4eeeewenest Alum 
mast ird and have a ed some 
r ’ ‘ writing W NI A ] it 
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Style Study No. lin 


By FLORENCE 


< 


: Left motion to curwes, circles and hook 
All shorthand characters and some 


combinations in longhand facility 


Left motion to blends 


= - 











N his talk on shorthand penmanship, Mr cism He was ostensibly practicing for the 
Charles L. Swem, one of the world’s short style required tor ir Gold Seal Superior 
hand speed champions, and personal stenog Merit Certificate—the ghest penmanship 

rapher to President Wilson, says in his award oftered—but, actually, because the prac 
splendid book, “Gregg Shorthand Reporting tically perfect style required to win it did in 
Course” sure a high degree of a racy in transcribing 
It is useless to attempt to acquire speed the outlines written under the very high rates 
in shorthand with a faulty shorthand move- of speed of the championship contests It is 
ment You should first of all see that you — significant that Mr. Swen Ids several of th 
possess the proper foundation upon which to accuracy records in the ntests, as well as 
build in this respect being twice winner of t World Championship 
“The correct hand and arm position for up itsel 
writing Gregg shorthand is identical with that 
taught by the longhand penmanship teacher GOOD FOR YOU, TOO. If this penman 
‘Hold the pen lightly. Write with a light ship practice was valuable t 1 shorthand 
touch, keeping the pen close to the paper. writer who had already won world-wide fame 
Make no unnecesary motions and no flourishes, n his capacity as reporter-stenographer to the 
but travel from one outline to the next, taking War President, how much more valuable will 
the shortest possible route, and barely lifting such practice be t ust graphers whi 
the pen from the paper have been in the habit of writing shorthand 
“You will make much more rapid progress iny old way’ and trusting to memory to help 
with your shorthand penmanship practice if you transcribe; and to you students of stenog- 
you will focus your entire attention on one raphy wh expect within a mparatively few 
problem at a time months of training to take your places along 
side the veterans as stenographers in the busi 
WHEN PRACTICING for the reporters’ ness office? Whether you are a_ beginner 





speed contests, Mr. Swem frequently brought wishing to acquire the knack of writing these 
a page of notes from the current O. G. A little “hooks and crooks,” or whether you ar« 
Test to this desk for examination and criti the experienced writer w needs to “brush 
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Shorthand Penmans 


ELAINE ULRICH 


LEFT-MOTION HORIZONTAL 
SO ee 

{ LLhZ 
' \. het 


— 


/ 





(22722222 


Right motion to curves, circles and hook 


Right motion to blends 


] 


- , t 


Proportion Drill 


Precision Drill 














ip S il \N ren ese ¢ ! 
I i p pose ll i i wil preitera ve ar 
I elt eX » } ' t 1 Pars 
\ ed 1 sp l 2 S | actice ti y t I ‘ Re 
! s 1 devote ré diar ” Pp i t ‘ el] 
tice i) \ s ye write, kee, vat i i 
tha nake i thine « ectiv < peed i 
| even tw ¢ - 2 ! ent ¢ de ! “ it y 
--  s Lift e st ' 
St wr } ld pra e€ ¢a ‘ " 
set dr r ea lual outline, unt mptete ( ve quickly t 
ire 1 | naking ‘ wil lace w t ‘ x 
+ it a tg té ef ‘ 4 ‘cs f ? i ? 
iracts 
NOW STUDY THE EXERCISES. Note t-aw , 
‘ at all ‘ « le tere . 14 rr ‘ 7 
at Ss ar actually writte “ e execut hT-MOTION ‘ VES t we 
\ ‘ byl, sna take ‘ exe 4 { the 
e fact fluently 1 are therefore abl ta ve ¢ Nea W rite Use 
nak i I the sn im acters u en uscl Cd ind swing 
t e curves our system are taken : d the kly, 1, 2 4,5, 6 
! pti il gure as § wi tne sec . N w c py iif dow! at 
1S ! Dissecting that eliptical fig the beginning of / and glides smoothly around 
e. we have the individual curves and kk the curved bottom and back up to the surtace 
wels of our system. Note the f I the : e end of th irve i, /—tour or hve 
curves k ind blends the mext six characters t the line (assuming that your 
groups al l the Analytical St y, and the notebook is the standard stenographi notebook 
ve are ready to pick up our pens or pencil vith a vertical e ruled down the center ot 
and nmence pract ng tne page i ghtlv, free correctly 
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this time tor r { p on your hnger-tips, please ned pot at the beg ng and at the e1 
and keep that r-curve correct! K, , 7, 7 tf the curve, and how beautifully the curve 
r, y—six to the line. Then alternate /, r, l, r, | is written with the circl ning 


CIRCLE JOININGS. Now note how the PRECISION, PLEAS! The e-circle is a 


circle joins the curve in al. Up to the right, mere turn of the per 1 til rele Al, e 

around and down quickly to close the circle, ul, er, el, er, el, re, le, er er, re, el, le 

and swing out on the curve. Write: Al, al, ail, Che points for you to crit e in your writing 

Wf ng a! It is a bit easier to close the this month are (1) Format ind lengt! ! 

circle at the end of the curve. Let’s try it. curves, (2) Size and joinings of circles, (3) 

Close the circle smartly now—la, la, la, la Smoothness and fluency of line llow well 

11, ar, al, ar—watch proportion. Al, ar, al, ar, do your notes match r model 

la Analyze these two combinations as en With you next mont it OO words a mi ‘ 
larged for you, and note how the circle 1s ute Until then, Ad ! 


September Test Material | 


4ii clubs of test papers should be accompanied by a typewritten list of names to expedite checking 
and insure accuracy in moking out certificates. September copy is good as membership tests 
until October 25, 1936 


‘ — ila ° : whether it be on single-spaced matter or double-spaced 
Q. &. A. Test Insti uctions but do not use more than two spaces (10) Type a 


proper heading or caption on tabulated work in the 





These tests are to determine your ability to write Senior test The wording must be clear and under- 
shorthand smoothly, fluently, and accurately Any standable, but brief Tests should be properly punctu- 
beginning student who is able to make a creditable ated. While typewritten borders are not essential un- 
copy of the Junior Test (page 27) may submit it less so stated with the copy, they frequently add to the 
for the Progress Pin The test below, for the artistic appearance of the work, particularly if the 
O. G. A. Membership Certificate, can be written by copy is technically perfect, but these borders are secon- 
any one who has completed the Eighth Chapter of dary; @ clean-cut and perject copy of the test is of | 


the Manual first importance 


Practice the tests as often as you like, comparing 





your notes with the printed plates until you have Junior Test 
produced a copy in your best writing style Ask 
your teacher to criticize your writing as you prac- rh , 
tice Observe proportion in lengths, correct size of nis letter is to be single spaced, and nicely ‘‘placed 
circles, good formation of curves, and fluency of on one sheet of paper If you have learned to set up 
execution a letter, you may type date, name, address, etc in 
order to set this letter up in proper style 
‘ , 
HONESTY The man wh is honest Dear Mr. Blank 
, : 
thought and deed can claim a st I ire 1s \ ‘ 
; u woul tt ‘ vould 
even among those who do not KI! \ im per f f 
; ] ; ’ 7 4 reat ‘ ’ u st | a ‘ c 

sonally, but who have hear f his habit of ' * : 

' vcs Ca i iW ‘ ring six ! 
lal play ble mstilis in the mind of t s¢ 5 , S 
' . , . " ell ACK I edit i it y ] i 
that meet him conhdence in what [x ivsS and Lat 1 . 
i ' , 4 ' ' ' sold her Dread that was 
loes His clear and level glance s trank C : ; 

- ‘ ' 
: ar , : r ould t expe 1 re | er 
and friendly speech, his calm manner of think wa , 1. 1 
i = : : seq Dread simply ecaus sr at t have i 
ing through a problem before he gives his - A 2 
‘ Ma © sre ¢ l 


answer to it, appeal to the desire t 








1 4 , 
lame e Saicsmal £ more tha 
Deceit and trickery are difhcult to , ; as : 
: : she pr eriy Was abit ( put even the 
tor long One way to lose a tnend Sad , ' 
| j \ “ ‘ most caretul peopl mak ikes now } 
ms conhdence in us aiue the ct . | 
; ; , , el We made one s stake selves a 
thers and guard it, tor once iost tt , | 
coupk i years iz and st SOU) « three 
he regained , ‘ a ot ; 
Carioads Sugar that we id on Nand as a 
result of miscalculat WW ha simply e1 
ry. ry. ° ‘ j " " , 
. . ‘ — — , ‘ anew t 
O. A. T. Test Instructions stocked, and had not pushed the sugar har 
enough to move it in the time we had planned 
Observance of the few suggestions given here will More advertising and son Spe ul prices W 1] 
! , , : 
be helpful in the preparation of O. A. T. tests have done the trick \The point is we lost the 
(1) Arrange the Junior test on one sheet only. Each , + . j 
part of the Senior test requires a sheet, making two Sugar and we could not expect the manutac 
sheets to the test (2) Use good quality paper of turer to stand the expense 
regular letter size—eight and one-half by eleven inches But we e track 3 . ; , 
(except where legal size is specified in the directions) — * ia oa , B choug 
(3) Center heading (4) Keep margins as nearly even il ever pull a 
as possible (5) See that the ribbon used is capable B ~ \ have bee 
of producing good, clear, copy (6) Use clean type 
Sea r SL) . 
(7) De not erase, or strike over letters: typographical S . ICCESS, WE 
’ , 
errors are not permitted. (8) Indent paragraphs either : t ect esuit ot your 
five or ten spaces, but keep them uniform throughout wise management You could not know whet 
the test A lesser number than five spaces or a ’ , 
< ylacer our or r. that eat r re 
greater number than five, unless it be ten, should not you plac your rus on it records were 


be used. (9) Double space always between paragraphs going to be broken ( nfinucd m fage 2§ 
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September Competent Typist Test 


Use double spacing in typing this test 


To find the gross mumber of words you write, divide gross number of strokes by 5; then deduct 10 words 


for each error to get net words written. The number of strokes is indicated at the end of each line in 


facilitate counting the gross mumber of strokes written 


Hours passed, and evening stole in over village and 
manor, but in the old living room Dag sat on, chin on fist, 
wrestling doggedly with his thoughts. “Man’s duty” was 
what he came back to when all his ideas fell to pieces, and 
from those two words was born the reasoning he found 
for himself at last. He believed he understood why punish- 
ment had fallen upon them now. Man’s duty was not the 
same in all ages; it altered with the times. This thought 
came to him from today’s dream. It had been needful for 
former generations to defend themselves and their belong- 
ings fiercely against beast and miscreant; therefore his 
ancestors had harried and wrought havoc, and yet had 
been allowed to raise families and leave descendants. Now 
it was different. Dag had himself had occasion to terrify 
the Broad Lea people so that they would have run a mile at 
a sharp glance from him since, and he hardly needed to 
look at tramps now before they were off in a cloud of dust. 
Tore and he had also had the means to allot the heaviest 
jobs to others, while they themselves went around with 
unbent back, pointing to what was to be done. The real 
labor had been done long ago by earlier generations, and 
new times had come, bringing value to the endless forest- 
land. Worldly obligations were not so heavy now, and so 
the Lord made the other kind more exacting. There was 


no longer any excuse for taking delight in vengeful 
thoughts. But—could he live up to this? Did he not owe 
it to his forefathers to repay what they had suffered 
through so many generations? Had he not a debt of 
honor within him, as a dark inheritance? 

The dusk of a summer’s night floated down, a light 


order to 


; bes 


lle 











transparent veil, but within the old living room obscurity 
advanced from walls and corners and crept upon Dag. Up 
under the roof-beams daylight still caught here and there 
a shiny, worn edge of brass or iron on the old weapons 
which had had their place there for unnumbered years. 
Somewhere up there was a long-ax, the oldest of all the 
weapons at Bjorndal, said to have a cross of silver ham- 
mered into the iron. Whether the cross was a protection 
against misfortune or was a piece of magic no one knew; 
but it was said that it was not only the blood of animals 
that the silver cross had tasted. Other weapons up there 
could also have told of sharp encounters, man against 
man; of hoarse, wild words, streaming blood, and of men 
crumpling never to rise again. 

Tonight there was something like a soft quivering 
under those roof-beams—a phantom clang of iron. And 
one might have imagined that men, powerful as elk, stood 
silent and threatening round the walls and in the corners 
of the room. Live darkness pressed in upon Dag as he 
strove with the resolve to lay aside all vengeance, both in 
thought and action. Was it not as though all those before 
him had held one another staunchly by the hand, man 
after man, from the first of all down to his father and 
Tore?—From “Beyond Sing the Woods,” by Tryqve 


Gulbranssen. 


[Repeat from the beginning until end of the ten-minute test period 


For Ambitious Stenographers 


fs addition to the books listed in the June GETTING ALONG WITH PEOPLI 


issue and mentioned elsewhere this month, Vilton Wright. McGraw-Hill 
you will find the following books inspiring and pany, New York, N. Y., 1935 
helpful MANAGING ONE'S SELF 


B 


SHE STRIVES TO CONQUER By Gordon Gilkey The Macmillan 


Frances Maule. Funk and Wagnalls Company, New York, N. Y., 1932 
New York, N. Y., 1934-35 WAKE UP AND LIVE 


By 


ok Cor 


Ry 


{ 


Sire 


" 
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kes 


1728 
1785 
1843 


18908 


By 


Y 


james 


" mpany, 


Dov 


thea 


FACTORS OF SHORTHAND SPEED. Brande. Simon & Schuster, New York, N. Y., 


By David Wolfe Browne. The Gregg Pub- 1936. 
lishing Company 


BUSINESS OFFICES. By G. L. Harris Avoid Them. By Sophie C. Hadida. 
Harper & Brothers, New York, N. Y., 1935. Putnam’s Sons, New York—London, 


PITFALLS IN ENGLISH and 


How to 


G 


Pp 


1927 
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. fia ? t<¢ 
July alon 
which vo 


; 


ad frow ! 1 e ines Guring 

e. We have doubt that the cereal 

u purchased from us would not have 
- 


‘ 


yormy\ ; ‘ } ‘ heer for the 


at n 








reco! reaking t 
Am 1 have d ess wit is long 
r igh to know that not only will we play 
absolute! uir, but that we are giving you the 
west possible price on the merchandise li 
tne pract mark £ mds < 
1 id g s, it would be necessary for us t 
shave e€ quality r imcrease the cost 
Likewise, since our business is built up on a 
as Lasn 1 ter lay Ss we Tt t ] t 
this p 
Wie ree certa at ‘ \ l lerstand 
ur position mat that you will 
et us have you eck f the merchandise 
shippec O e first the month w 
« T ent 1! y WW sl all be app 
t k in extensior | rm 
Ve rdiall y rs 
Senior Test 
AR? ‘GS |! rH COAL INDUSTRY 
! cw « ecent agreement on wages 
c i i e field ar the decision on the 
(,ufte law eview ot the eart gs in the coa 
g try § pertinent | llow g Ss a 
dense table, compile from e annua 
Statistics Income issued by the Treasur 
Uepartme showing trom the year ofr the 
first ret 1916) to the latest (1933) the 
total numbx f corporations and the percen 
tage rep g a proht ea year, the gross 
income, tederal taxes paid, and net income 
alter tax | after deficits The percentage 
of me gross income is also shown 
Taking entire period, it will be noted 
that, i iverage, only 40.5 per cent f all 
coal n ng rporations yperated at a profit, 
while 59.5 perated ata loss since 1920, the 
numbe perating at a profit has averaged only 
32.4 per cent of the total, leaving 67.6 per cent 
that ran at a deficit The industry as a whole 
as had a deficit each vear since 1920, with but 
three exceptions, and many companies have 
preferred t continue perations at a loss 
r ather + ’ cl ‘ d wi 
{) S$ per the er I me f all coal 
mining rporations (or total value of coal 
produced in years stated ggregated approx! 
mately $23.913.000,000. while the net profit was 


$304 OOD ON 








' 


If students could only realize, at 


serves the “Draughonite,” Shreveport 





25 
1 i mea it 323.009.000.000 or OR 
per cent of gross me received w uid out 
wages and salaries to min ind other em 
es ‘ pa I nate iis ands ipplies 
ixes erest t ami of uities 
rg 1e] at i pleti Div 
ends paid t iré ire ot rep te 
but taking t i 4 \ imy such 
vidend s the \ s] were not 
earm but were t ipita 
It is interesting t for the perio 
1916-1933 the I tr pa it ledera 
in me taxes ip] X1ry ately is ru as 
ts t ear g itt axes, and the a tron ot 
ata tor the s 1934 a 1935 w 1 make 
the § “ t s¢ M ve this tax bil 
loes 1 s vy ine ea tate i lo ix¢ 
that are é " the il p perties ea 
vear eg ess whether of t t 
) are ‘ 
The i il summary giver is we as the 
‘ ' ot ‘ tot ‘ | ] nna ‘ 
por gy operat vrite i eceive 
ps re T iT t it Kiicates 
e Sstagee | t t 
, , , 
ikem pi i t ‘ 
t Cad t it | . ’ 
Part ll 
EARNINGS OF ALL COAL MINING CORPORATIONS IN 


THE UNITED STATES 
BITUMINOUS AND ANTHRACITI 
In Thousands of Dollars 


Total§ Reporting Gross I me Net! Net 
Yea N ber Profit I ne Taxes After Tax to Gross 
2,608 68.1 $760,229 § 2,399 $90,962 13.1 
. . . . . . 
12 69.0 1,828,200 76,061 04,315 5.2 
228 48.9 1,525,543¢ 17,70! 57,602 1a 


81.0 2.564.185¢ 107,048 238.925 93 





wa 205 1,652.2807 15,219 D-5,086 D03 
4.110 60.0 1,548,520? 15,633 04,976 6.1 
3.872 1.9 2.021.408+ 15.430 61,927 3.1 
3 516 23.6 1,530,857+ 5,554 D-53,419 D3.5 
3,767 29.2 1,133,483 5,587 D-27,995 D-2.5 
1926 3.679 36.7 1,633,624 10,647 27,067 1.7 
1927 3,131 4.7 1,417,319 7,765 D-28,067 D-2.0 
1928 2,831 2.4 1,200,916 5,120 D-24,377 D-1.9 
1929 2 580 7.5 1,308,243 5,280 D-14,160 D-1.1 
1930 2.348 49 1,190,261 3,907 D.37,868 D3.2 
1931 2.187 28.1 971,734 1,661 D-51,020 D-5.3 
1932 1,971 16.3 735,895 983 D-68,847 D-9 
1933 1.986 22.1 781,908 1,472 D-50,878 D-7.7 
Tota 
1916-33 3.080! 40.5 $23,912,704$208,367 $304,146 13 
Total 
1921-33 3,049! 2.4 $17,234,457 $94,258D-186,748 D-1.1 


D-Deficit. *Total value of coal produced, as 
reported by the Interior Department Bureau of Mines, is used ir 
place of gross corporate income, which was not giver the Treas 
iry Department Statistics of Income for thes rs 6Exeluding 


tive corporations. TAverage mibver 


* Not reported 


the very beginning of their course, ob- 


. La., how important it is to pay strict 


attention to the LITTLE things, to be neat and careful in all of their work, 


never to hand in any work that doesn 


of them would be more successful. 


doing at all is worth doing well.” and that everything we 


thsolutely essential We echo these 


‘t represent their best efforts, 90 per cent 


Just bear in mind that “A thing worth 
give you here is 


sentiments heartily 
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WHo's WHO IN SHORTHAND SPEED 


{t 200 Words a 


Vinute 


ALAN BOWLE 





Jane Horswell 


turned re 

attended 
summer, 
Miss 


rthand 


mercial subjects who has 


porter ! Miss Jane Horswell 


the Gregg College normal session one 


and, after several conversations with 


Evans, contracted such a case of “sh 
that 


teaching position 


a yea r so afterwards she 


speeditis” 
resigned her and went back 
to take the 

She had begun her 
Wausaukee High Sx 


red in ect 


full course in court reporting 
shorthand training at the 

hool, Wausaukee, Wiscor 

sin, but maj« momics at the University 


of Wisconsin and had taught it for two years 


after graduation, and commercial subjects for 
three years, before deciding to become a re 
porter. Like so many others of our Diamond 
Medalists, she enjoys outdoor sports. With 
her it is ice-skating in the winter (at which we 


understand she excels), and swimming and golf 


in the summer 
1 


Miss Horswell started free-lance reporting 
last fall. Her demonstrated ability assures her 
success in her new held 


| te a habit wit Ree « H ule sol I \\ 
For in 


two vears, in high school, she was a 


that won second 
il Contest 
She also was on the shorthand team that quali 
fied for the 1 contest in 1931 
In 1934 Miss Hodgson won the open Busi- 
ness College Typing Event at the National 
Commercial Schools Contest in Chicago and 
won second place in the shorthand competition 
at 150 words. Her 


member of the team 


place in the Illinois 


typing 


state Commerc! 


sectiona 


speed 1s abe rut 


typewriting 


C. C. Jenkins 


Reecie Hodgson 


100 words a minute, as she has so often show! 
in the demonstration work she did on the 
Woodstock before joining the staff of the 
Chicago office of the Gregg Publishing Con 
pany. 

Fisher Community High School, Fisher 
Illinois, provided her with able instruction i 
shorthand from Miss Velma Wray, and after 
finishing her course there Miss Hodgson at 


Women at 


} ‘ } 
ner secreta¢@ria 


tended the MacMurray College for 
Jacksonville, Illinois, receiving 
training there from Miss Annabel ‘Crum. I 
1934 she was graduated from the Col 
lege, Chicago, where she worked up her short 
hand speed to 175 words a minute on solid 
matter and 200 on testimony But she was 
not satisfied had raised that to 200 
minute on solid qualifying 
our Diamond Medal 


Uregg 


until she 
words a matter, 


herself for 


While she is not now doing reporting, her 
secretarial and demonstration work keeps he 
sufhiciently busy And here both her short 
hand and typewriting spec serve her well 
Perhaps some of you w read this have 
watched her fingers flying 

7 ANSAS started ( Jenkins on his 


climb to heights in shorthand speed when 
he began studying how to join circles, curves, 
and hooks while a student at the Wyandotte 
High School in Kansas City, Kansas. [We 
emphasize the Kansas, for Missouri figures 
later on in his story.] Miss Kate Sellards and 
Mr. J. E. Boyd, his shorthand and typing 


Continued 32 


on page 
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SHORTHAND REPORTER 





STENOGRAPHER-REPORTER-VERBATER 
—WHICH SHOULD IT BE CALLED? 


Asks CHARLES LEE SWEM 


Official Reporter, New York Supreme Court 





THEN enographer t a stenog- 
rapher and w s he a reporter? is they 
a tat estion and not a nundrum speakers, a , 

f anv k | Of course. n ‘ f us who write was a st 

ort! and ca s ipply the swe T sore \ 

the distinctior Sa matt speer to ot! t 

it is knowledge r experience r ¢ iil illing 

nclus ve matter ; or rf/om writing Vet 

to the dictionary and thers I list I 
at all Reporting as a craft ra fession as ' 
we know it does not exist. a ding t Wel — o 

ster. the Century the New Sta ; 

There is not only 1 lological au t d t t 

tor the term reporter? j } al } ‘ 
writer of shorthand, but the term Ss pre | ‘ 
empted by the tollowe: f tw ther profes 

sions the new re ters " ! ‘ ++ : | ‘ \ 
compilers of legal reports. 1] ewer d t 

tionaries « not so much as suggest that re York t 

porting has any mnection with shorthand not renort 
writing; the older Century, in an interesting out the « 
illustration of the word “reporter,” points ¢ Tae 


that most reporters are ’ rt writer , 
It says ‘ 
‘Among the reporters ‘ , Fi. 
' , ; 
lery it 1s remarkable that t Is of the { : 
did not write shorthand; t ma notes and 
trusted to their men es ( arle Dickens the 
sat with them in the vear 1836 to be tound wit 
Ta i 
| | | 7 
I s wi vy underst ible w t be apr t 
the popular mind and why the authoritie vasnt t 
} Id think exclu ’ 6 the mer , ania a 
snoul MnK ECXCIUSIVelV O! e news gatnere nerce create 
when the generic term “reporter” is 1. It sw vt 
was a designation in common usag« g be é writ that t t 
the shorthand reporter made s official debut pre nd t 
As a matter f fact. the s rthand report that it now en 
riginally ut ia pertectiy sot 1 and list mine il na 
guishing designation. From time immemot they were imr 
ne wa i ste rapher e wrote rtha their lesse } ! 
presumably verbatin rtha He wasn't a gated to themse 
] | } | ‘ ‘ 1 
mere clerk who took sketchy notes of a spect gener term | 
or of a meeting, from which he subsequently exper therw 
made a report; and he wasnt any nary enominate 
gatherer of gossip or of news; but he was a Today t R 
verbatim writer of shorthand who by his skill verage layvma 





esse I | law ri¢ 
) ‘ 
: | 
" 
- | eT t 
T ‘ ‘ 
‘ 
title ter rrant Te 
Sit ap { I 
| 
rate es ? ry) f eT 
Q i | p 
writ thand 
mer ] wt fF « 
1or a type lt amat! 
, ated the tvr 
‘ baa. T ‘ ite ‘ 
tw re} ] ree 
pe ind W ( 
™ 
| five ’ nher ‘ 
‘ ; rapner 
‘ 
; ’ ; 
‘ ' : jim. f 
rt ind writer 
m ¢ tiene . hy 
? ’ 7 ‘ 
1¢ ed ‘ | 











tionaries, means t ttle girl wl sits at the 
corner f her boss's desk and writes S t 
hand the letters that he dict and then re 
pairs t er typ ter and transcribes then 
neatly and eff enti t he rms lette eat 

r him t sig | es the p < 

the philol cal aut ties 1 proclain er a 
entitle te he I the term. In tha 
ture there is littl , room for the exper 
writer f sl t l \ reports the ghly 
technical dr | es f the witness t 
the witness st | or the political speaker on the 
nusting He d t bel ’ the Sari ite 
gory Yet he { ‘ ter rie en 
ploys the san strument as tl little oir 
sitting at her | lesh What is he \ 
rep rter 

YES. he sisi ile as 

by virtue { dictionar iutl t\ r the aut 
t f law im mat State at is been forced 
as a measure of protection and of pride, to fall 
back upon a less descriptive term to different 
ite h h g| ly px lized ratt 1 n the less 
skilled rik { the comme il a inuensis 
Say “pro ct ind p le but t ré s reall 
very little pr le ib t It sn e an ex 
non measure t having its 1 
professional vanit The mere appellat 
self is mportant. “St yrapher” was readil 
iccepted by the ea nembers of the reporti 
Iraternit and it w Id be ist as at ptabl 
today if it meant w t it did the It become 
less icaden ! tt f titlh im 
econon problen \ the averag 
formed mind places t expert amanu s 
fresh I 1 he | scl 1 trie I 
ilegory i the | i ed i 1 exp rt re 
porter who | pe ears of effort and 
study yuiri kil oh the bot 
vrite Ss rt i | t nN lar t ill resp I 
ends there | them by the same 

xa t] eq t icing il t i 1 i 

use pa tet € categor “ they 
both use paint tesecl 

SKILI shorthar is skill 

ind practice t acquire, and in a highly com 
petitive world is to b mpensated for as sucl 
When a man il { tine 1x market and 
secure tor twenty-five lollars a week the set 
ces f a first-class stenographer’ t write 
s letters tor n s rthand and transcribe 
them on the typewrit t makes tor contustiot 
and misunderstanding for him to be misled int 
believing that he car re the services of a 
“stenographer” to report his directors meeting 
at anywhere near that price. “They are both 
stenographers, aren't they They both write 
shorthand, don’t the may e a little faster 
than the other Why I can hire the best 
stenographer nm my fice for twenty dollars a 
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we and 4 want t irge me mn We 
ire ill familiar wit the story, and it me 
about fiy bes ilISE } vy thev bot re 
stenographers in the { } mind and that’s 
the 9 ih! 
rE 
PHE s con a t 
Iss nd re-d e reporters 
( ventions some I] t f the evil . 
-™ secured by the ge lopt £ th. 
term < rthand rep ter | é Wdect rep ’ 
g association, which was the New ¥ 
stat Sfer rabhers \< ‘ n s now the 
New \ k State Sho» horters’ Ass 
at nd general! the re ut the t 
inl mw re ter the t title re] rte 
S Satis! I und I riptive But perha 
s use it isn’t descrit sh to the ave 
we laymar r more hecause it i: 
tringes t losely upon tl nore popular ar 
lM rr mant ( iracte { ; the new < 
Lict I ind the statutes in n inv states 1 hve 
term ft ‘ ul VIS escriptive must he 
prefaced by the w thand,” th 
pretacing f wi t e] tificia 
ind idequat 
QuRS nl ft 
pré Tess I t it 1 ! t ] it i loss ror 
one Treason ofr al tne irate les« pP 
tive t tle Sore ‘ x ected R 
enoug t pul ition ive 
givel distinct al appella 
tion. Other nore a | more impa 
tient, have ike t ' ' eir ow! ands 
und by little 1 t < have tas 
ned tad ‘ f themselves 
The real estave m Salen. fer is 
Stance i x me : able ur 
dertakers at ow n t wr friendc 
t “cont tors W ’ build 
ers wl they did } ' tet « hie nes 
And new trades im tess s con 
sudden! heing : t any »-estel 
difficult idopting » @ Git 
in as witness the a the chauffeurs 
the chiropractors, t hs. the tech 
ms, t Inacs sis s t other 
ma minor i wh ‘ 
comme t he vy wit t ‘ t ait 
a hare alre idy ( 1 
PrRHAPS time the 
ttle ladies of the ofhice bes wding us out 
f the stenographer ~ ve wet simply 
ill-advised when we ttempted t find haver 
n a category that was ready preémpted by 
1 group s well establis is ful 
imaginative appeal as the vs gatherers. We 
might have alled irselves recorders wit} 
as much justice, and done a lot better for our 
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Graded Letters 


On Chapter One of the Manual 
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Graded Letters 


On Chapter Two of the Manual 
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The Young Sea-Lion 


A Story for Beginners 


By ETHEL RYLE BROWN 


idupted to the voc abulary of the ys) first three chapters of the Manual 
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Conference Telephone Service 


One of the latest methods devised to 
increase business efficiency, described 
by the New York Telephone Company 
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HOLD TH 





BY MATT 


ry Reprinted in shorthand trom 
‘ the November, 1934, “Amer- 
A - «> ican Magazine” by permission 
of author and publishers 
» 
4 TT 


All you ever see are the 
co-ordinated spasms of a 
number of individuals. 
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¢ That settled it. letected a taunting note in 

¢ —vo 6 her voice. Pride asserted itself. I no 
longer remembered my own inaptitude. 


"I expect a very rmonious 
season," I said coldly. 
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Put Gaece Warren, September, 1936 


Actual Business Letters 


From the prizeacinning sets submitted in the last Gregg News Letter Contest 
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Tue Grece Writer, September, 1936 
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